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INFORMATIVE SPEECH ASSIGNMENTS 
 
Students in SPC1017 are required to present a five-minute informative speech.  The written portion of the 
assignment (a formal outline) requires that research material be properly cited in each of the main points of the 
speech.  This assignment would follow a guided class discussion on cosmology, familiar and unfamiliar cultural 
paradigms and the possibility of the integration of such paradigms. This assignment fulfills the following course 
competencies for SPC1017: 
 

 Competency 2:  The student will demonstrate the ability to organize meaningful ideas for communication 
situations by 

1. incorporating supporting materials to develop ideas 
2. incorporating various traditional and electronic research methods 

 
 Competency 4:  The student will adapt language to various communication situations by  

1. analyzing the audience. 
2. using strategies to achieve listener attention. 
3. recognizing assertive language techniques. 

 
 Competency 6:  The student will demonstrate effective visual aspects of delivery by 

1. utilizing appropriate gestures and body movements for target audiences and speaking occasions. 
2. using appropriate facial expressions for target audiences and speaking occasions. 
3. using appropriate eye contact for target audiences and speaking occasions. 
 

 Competency 7:  The student will create and present sound arguments by 
1. preparing compliance-gaining messages. 
2. evaluating arguments 

 
Indigenous and Native cultural ceremonies were often explanations of the world as perceived by the particular 
culture.  Most were expressions of reverence for positive aspects, or of appeasement for the negative aspects, of the 
natural world.  Requiring students to focus on such a ceremony will expand the idea of intercultural knowledge 
and acceptance.  It will also fulfill the following course Competencies for IDS1153 which are being incorporated in 
an effort to obtain the Sustainable Development designation for the SPC1017 course: 
 

 Competency 1:  The student will demonstrate an understanding of the principles of Earth Literacy and the 
basic components of a cosmology by: 

3. defining cosmology and identifying factors that create and modify an individual’s worldview. 
4. summarizing the connections between one’s worldview and nature. 
5. Examining one’s own cosmogony and evaluating its implications. 

 
 Competency 2:  The student will identify issues in Earth ethics facing the world today by: 

1. Defining cultural paradigms; comparing and contrasting their roots and connections to patterns of 
consumption. 

 
After selecting an Indigenous or Native culture from any area of the world, each student will prepare and 
present a five-minute informative speech on a traditional celebration from that culture.  Be sure to 
include information on the history and significance of the ceremony as well as a description of the 
ceremony itself.  The informative speech requires the submission of a formal outline and delivery of the 
speech.  In addition, extra credit may be earned by participating in the Practice and Peer Critique process 
the week before the presentation of the speech is due. 



 
Formal Outlines—once the research has been gathered, the single most important aspect of speech 
preparation is the organization of the speech.  A formal outline helps to provide the organization and 
structure necessary for a good presentation.  To that end, this assignment requires the submission of a 
formal (full-sentence) outline.  Use the format provided on the last page of this document as a guide.  
Keep in mind that a formal outline means complete sentences throughout the outline.  Notice the Internal 
Summaries, which are complete sentences between the main points in the body of the speech that quickly 
repeat the previous main point and forecast the next main point.  Such repetition is necessary in an oral 
presentation to make the main points more understandable and memorable.  Also notice how the 
researched information is incorporated and cited within the body of the outline.   (An example of a formal 
outline is provided in this assignment folder as a guide.)  The outline is worth 50 pts.  
 
The format for the introduction and conclusion of the speech should be followed closely.  The information 
in the body of the speech should be organized according to one of the six organizational patterns: 
 

A.  Topical—the information is presented according to the author’s preference since the 
information itself does not suggest any particular organization; for example a speech about the 
advantages of stem cell research, or the main tourist attractions in Florida 

B. Chronological—time order; for example a speech about the life of Dr. Martin Luther King, or 
the development of the computer 

C. Spatial—space order or by location;, for example a speech about beef production in the United 
States, or the degrees available on the different campuses of MDC 

D. Problem/Solution—identification of a harm or difficulty and the presentation of a resolution; a 
speech about the teen driving accidents solved by raising the driving licensing age, or high gas 
problems solved by opening oil reserves 

E. Cause/Effect—identification of a particular situation and its direct outcome; for example 
smoking causes cancer, or stronger reading skills results in higher grades throughout the 
curriculum 

F. Compare/Contrast—identification of similarities and/or differences between two things; for 
example the differences between democracy and socialism, or the differences and similarities 
of the apple and android operating systems 

 
 
Keep in mind the following: 

 The outline is the skeleton of the speech, not every word and sentence is included 
 It is imperative to follow the standard, formal outline format, although it is not necessary to label the 

parts 

 The format for the body only demonstrates the formal outline format, since every individual speech 

includes different information and as such has different numbers of main points, sub-points, etc.  It is 

doubtful that any of the speeches submitted for this assignment will follow that exact format—it is 

meant as an example of proper sequence and indentation. 

 The outline should be submitted in the appropriate drop box.  Regardless of the instructions provided 

by Angel, the assignment must be in Word format and submitted as an attachment—not copied and 

pasted into the message box. 

 The speech should be 5 minutes long. 

 Each main point should have at least one cited source from a primary source.  A primary source is an 

author, government agency or organization that is recognizable as an expert in the field.  Encyclopedias 

and general reference books that quote or repeat information from other sources are not primary 

sources.  Note the format of source citation within the body of the speech.   This is imperative since no 

‘Sources Cited’ page is required. 

 



Presentation— Speeches will be presented in class.  A delivery outline on a single 8 ½” by 11” sheet of 

paper may be used, but be careful to present the speech extemporaneously.  The delivery of the speech is 
worth 50 pts. 
 
The best sequence (to receive the most benefit during the speech development process, as well as receive 
the maximum number of points) would be to develop the speech, present the speech during the 
Practice/Peer Critique process in class, make any desired changes in the speech, practice the final 
presentation, present the speech in class.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
I.  Introduction 

A.  Attention getter—a cited quotation or statistic, an anecdote or a personal reference                  that 

recognizes a concern or need of the audience.  (The attention getter and final appeal form the ‘bookends’ 

of  the speech.) 

B.  Link—this is the one item that may be a single word or phrase, it is simply the bridge  between the 

attention getter and the thesis.  

 C.  Thesis statement—a declarative sentence that explains the main idea of the speech. 

 D.  Preview Statement—a single sentence that lists the main points of the speech in the same 

order they will be presented in the speech.  

 

II.  Body 

 A.  First main point 

  1.  Sub-point 1 

   a.  Supporting information 

  2.  Sub-point 2 

   a.  Supporting information 

   b.  Supporting information 

 

Internal Summary—a single sentence that quickly reviews the previous main point and previews the next main 

point.  Note that it is written outside the formal structure of the outline. 

 

 B.  Second main point 

  1.  Sub-point 1  



   a.  Supporting information 

   b.  Supporting information 

   c.  Supporting information 

  2.  Sub-point 2 

  3.  Sub-point 3 

   a.  Supporting information 

 

Internal Summary—a single sentence that quickly reviews the previous main point and previews the next main 

point.  Note that it is written outside the formal structure of the outline. 

 

 C.  Third main point  

  1.  Sub-point 1 

   a.  Supporting information 

  2.  Sub-point 2 

   a.  Supporting information 

  3.  Sub-point 3 

   a.  Supporting information 

 

III.   Conclusion 

A.  Summary Statement-- a single sentence that lists the main points of the speech in the same order they  

were presented in the speech.  

B.  Final Appeal—a stirring ending, used to signal to the audience that the speaker has ‘come full 

circle’, that the speech is finished.  It should refer back to the attention getter.  A speech that began with 

a cited quotation or statistic should end with another quotation or statistic.  A speech that began with an 

anecdote should give the moral of the story, so to speak.  A speech that began with a personal reference 

should also refer back to that initial concern or need of the audience. 
 

A sample outline for a speech on reducing presentation anxiety has been posted in a separate file in this folder.  It begins 

with an anecdote and incorporates a quotation with the reference back to the anecdote as the final appeal.  The manuscript 

of the entire speech is also provided to allow comparison of the formal outline and the complete manuscript of everything 

that would actually be said during the presentation of the speech.  This assignment does not require the submission of a 

speech manuscript. 

 


